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|. O01IHe mo10KeHus

1.1 Hacrosimiee nojgoXeHne periaMeHTHPYET ACATEIbHOCTh OHOIMOTEKH KpPaeBOro rocynap-
CTBEHHOTO aBTOHOMHOTO MPO(eCCHOHAIBFHOT0 00pa3oBaTeibHOr0 yupexaeHus «IpomblieHHo -
TexHoJoruueckuit komiepx» (nanee — KI'A IIOY «IITK»).

1.2 bubnuoreka siBisieTCsl OMHUM U3 CTPYKTYpHBIX noapasaenenuit KA TIOY «I1TK», obec-
MeYNBAIOIINUX y4eOHOH, HAYYHOH, CIIPAaBOYHOM, XYy/I0KECTBEHHON JIUTEPATypOU, TIEePHOINYECKH-
MU U3JIaHUSMH W UH()OPMAIMOHHBIMU MaTepualaMu (Janee - JOKyMEHTaMH), ydeOHo-
BOCIHUTATENbHBIN MPOIECC, a TAKXKE LIEHTPOM PACHpPOCTPAHEHUS! 3HAHUMN, TyYXOBHOTO M MHTEJUICK-
TyaJIbHOTO OOIIEHHUS, KYJIbTYPHI.

1.3 bubnnoTeka B cBOEH AesATeIbHOCTH pykoBozacTByeTcst Koncrurymueit Poccuiickoit dene-
paru, 3akoHoMm Poccwuiickoit @enepanuu "O6 obpazoanuu", denepanbHbiM 3akoHOM "O OHO-
auoTeyHoM aeine", noctaHoBieHusimu [IpaBurtensctBa Poccuiickoit @eaepaniuy 1 HOPMaTUBHbl-
MU IIPaBOBBIMHM aKTaMH I'OCY/JapCTBEHHBIX OPraHOB yIpaBieHUs 00pa30BaHHEM IO BOIpOcam, OT-
HECEHHBIM K UX KOMIETEHIIUHU, MPUKA3aMU U PACHOPSIKEHUSIMU JUPEKTOpPa KOJUIEAKa, HHCTPYK-
TUBHO-METOAMYECKUMHU MaTepuanamu LleHTpanbHOl OMOIMOTEYHO-UH(GOPMAIIMOHHOW KOMHUCCHU
Muno6pa3oBanus Poccunm (manee - I[BMK), nucemom MunoOpa3oBanus Poccuu ot
17.12.2002 r. «O nanpasienuu [IpumepHOoTo momsoxeHuss o OUOINOTEKE CPETHETO CIIeIUalb-
HOro yueOHoOTro 3aBefieHUs U [IpuMepHbIX IpaBUII MOJIb30BAHUS OMOIMOTEKON CpEeNHEro cie-
UAJIBHOTO y4eOHOTr0 3aBeJIeHUs», a Takxke HacTosmmM [lonoxennem.

1.4 Konmnemx puHAHCHPYET NEATENbHOCTh OMOINOTEKH M OCYHIECTBISIET KOHTPOJb 32 €€ pa-
00TOI B COOTBETCTBUU C IEUCTBYIOLIUM 3aKOHOAATEIbCTBOM.

1.5 buGnuoreka B cBoel N1€ATEILHOCTH OTPaXKaeT CIOXKUBILEECS B OOIIECTBE HUEOJIOTHYE-
CKO€ M MOJUTHUYECKOoe MHOroobpasue. He gomyckaercs 1eH3ypa, OrpaHMYMBAIONIas IPaBo YuTaTe-
Jei Ha cBOOOAHBIN JOCTYN K OMOINOTEYHBIM (POHIaM.

1.6 Tlopsimok noctyna k (oHAaM, EepeueHb OCHOBHBIX YCIYI U YCJIOBUS MX IpeJoCTaBlie-
HUS ONPEIeIIAI0TCS IPaBUIIAMH MTOJIb30BaHUS OMOJINOTEKOM.

1.7 O61ee meToauueckoe pyKOBOACTBO OMOIMOTEKON HE3aBUCUMO OT BEJIOMCTBEHHOM MOJ-
YUHEHHOCTH Koyutemka ocymecTBsiioT [IBUK Muno6pazoBanus Poccun, 30HanbHBIN MeTOIUYE-
CKHI COBET M 00JIACTHOE METOJIWYECKOe OO0beAMHEHUEe OMONMOTEK BY30B U CCy30B. Permonanb-
HbIMH METOJUYECKUMHU LEHTpaMH SBJISIOTCS 30HAIbHBIE M 00JIaCTHBIE METOJNYECKHE COBETHI,
dbyHKUIMOHMpYOIKE Ha 0aze OMOIMOTEK BY30B, ONpenesieMbIX npukazoM MuHoOpa3oBanus Poc-
cuu.

1. OcHoBHBIE 3a1a4K

2.1 TlonHoe W omepaTuBHOE OHOIMOTEYHOE W WH(POPMAIMOHHO-OHOIMOrpaduaeckoe 00CITy-
KMBaHWE CTYACHTOB, IperoaBareiell, COTPYJHHUKOB U APYIHX KaTeTOPH YHWTAaTeNIel KOJUIeIKa,
YCTAaHOBJICHHBIX B MPaBHJIaX MMOJIb30BAaHHUS OMOIMOTEKON KOJIIeKa, B COOTBETCTBUM ¢ HH(OpMaIu-
OHHBIMU TOTPEOHOCTSIMU YUTATEINEH.

2.2 ®opmupoBanue 610IMoTeuHOro (hoHIa B COOTBETCTBUU C MpoduiaeM Koulemka, o0pa3oBa-
TENBbHBIMU TIPO(EeCCHOHATBHBIMU MPOrpaMMaMH U HH)OPMALIMOHHBIMU ITOTPEOHOCTSIMU YMTATEIICH.

2.3 OpraHuzanysi ¥ BeIeHHE CIpaBOYHO-OMOIMOrpaduuecKoro amnmnapara B aBTOMAaTH3HPOBaH-
HOM WJIU TPAJAUIIMOHHOM PEeXHUMAX.

2.4 Ydyactue B BOCIIUTATEIILHON W TYMaHUTAPHO-TIPOCBETUTEIHCKOM JAEATEIILHOCTH KOJUIEIKa,
(dopMHpoBaHue y 00y4aIOUIMXCSl COLMANBbHO HEOOXOANMBIX 3HAHWH M HABBIKOB, IT'Pa’KJaHCKOU MO-
3ULUH, TPO(YECCHOHANTBHBIX HHTEPECOB, MpONaraHa KyJabTypHOIO HAaCIeIHs.

2.5 ®opmupoBanue OUOTMOTEYHO-MHPOPMAITMOHHON KYJIBTYpPBI, 00ydeHHE YnTaTeNIel COBpe-



MEHHBIM METOJ]aM IIOMCKa HH(POPMAIIUH, TPUBUTHE HABBIKOB MOJIb30BaHUS KHUTOH.

2.6 CosepuieHCTBOBaHHE pabOThI OMOIMOTEKM Ha OCHOBE BHEAPEHUS COBPEMEHHBIX TEXHOJIO-
THA ¥ KOMIIBIOTEpU3AIK OUOIMOTEYHO-UH(POPMALIMOHHBIX ITPOIIECCOB.

2.7 KoopauHaius 1esTeIbHOCTH C MOAPa3AeICHUSIMU KOJJIeIka U 00IIeCTBEHHBIMHA OpraHu-
3alUsMH, MHTETPALUs U B3aUMOACHCTBHE C OMOIMOTEKaMH JIPYTHX CUCTEM M BEIOMCTB, OpPTaHaMH
HAayYHO-TEXHUYECKON MH(pOPMALUH JUIsl O0Jiee MOIHOTO YOBIECTBOPSHUS MOTPEOHOCTEH YnTaTeseH B
JUTEpATYypeE.

I11. OcHoBHBIE PYHKIMHU

3.1 bubnmoreka opranuzyer nuddepeHnupoBaHHOEe 00CITY)KHBAHHE YATATEIECH B UATATHHOM 3a-
Je, Ha a0OHEeMEHTE M JAPYrHX MyHKTaX BBIAAYM, YCTAHOBJICHHBIX B MPaBUJIAX MOJB30BaHUS OMOIHO-
TEKOW KOJUIEKA, TPUMEHSSI METO/Ibl MHIMBUAYAJIBHOTO U TPYIIIIOBOTO OOCITYKMBaHHMSI.

3.2 becmnatHo obecrieynBaeT YuTaTeneld OCHOBHBIMUA OMOIMOTEUHBIMU YCIyTaMH:

- IPEIOCTABIIAET MOJIHYIO HH(OPMAIIHIO O cocTaBe OMOIMOTeYHOro (POHIA Yepe3 CUCTEMY KaTa-
JIOTOB, KAPTOTEK U C UCIOJIb30BaHUEM APYruX (popm OMOIMOTEUHOrO HH(DOPMHUPOBAHMUS,

- OKa3bIBaeT KOHCYJIbTATUBHYIO IOMOIIb B TIOUCKE U BHIOOPE TUTEPATYPHL;

- BBIJJA€T BO BPEMEHHOE I10JIb30BaHUE M€YaTHbIE U3AHUS U IPYIHe TOKYMEHThI U3 OMOIroTey-
HOro (hOHJIA;

- BBINOJHIET TEMaTUYECKUE, aJpecHble U Apyrue Oubanorpapuueckue CIpaBKd, COCTABISET
TI0 3aIpocaM CIHCKH JIUTEPATYPhI, TPOBOIUT OHOIHOTpaduieckre 0030pbl, OpraHU3yeT KHHKHBIC BBI-
CTaBKH.

3.3. Pacumpsier accopTuMeHT OUOIMOTEYHBIX YCIYT, MOBBIIIAET UX KAYeCTBO Ha OCHOBE TEXHH-
YEeCKOI'o OCHAIIEHUs1 OMOINOTEKH, KOMIBIOTEPU3ALUN HHPOPMALMOHHBIX MPOLIECCOB.

3.4. ObecrieunBaeT KOMILJIEKTOBaHUE (DOHAA B COOTBETCTBHM C MPOUIEM KOIJIEemKa, yueo-
HBIMM IJIaHAMHU U 00pa3oBaTesbHBIMU Iporpammamu. IlpuoOperaer yueOHy0, HAyUHYIO, IIEPHO-
JUYECKYI0, CIPABOYHYIO, XYI0’KECTBEHHYIO JIUTEpaTypy M Apyrue Buabl uznanuil. Camocros-
TEJIBbHO OTpEeesieT HCTOYHUKNA KOMIUIEKTOBaHUS (DOHIOB.

3.5. Uzyuaer creneHp yAOBIETBOPEHHUS YHTATEIBCKOTO CIIPOCA C HENbI0 KOPPEKTHPOBKUA KOM-
TUIEKTOBAHUS U MPHUBEJCHUS B COOTBETCTBHE COCTaBa M TeMAaTHKU (poHAA ¢ MH(POPMALMOHHBIMU TO-
TpeOHOCTAMU uHTaTeNled. AHAIM3UpPYyeT 00ECIIeYeHHOCTh CTYJEHTOB (00ydaromuxcs) yueOHUKaMH U
y4eOHBIMHU TTOCOOUSMH.

3.6. Ocyl1uecTBisieT y4eT, pa3MelleHrue U MpoBepKy (oHIa, 00eceurBaeT ero COXpaHHOCTb U
PEKUM XpaHEHUs, PETHCTPALUIO U Jp., B COOTBETCTBUM ¢ MHCTpykimei 06 yyere OMOIMOTEYHOrO
donaa, yreepxkaeHHOH nmprukazoM MunkynbTypsl Poccun ot 02.12.98 Ne 590 u npukazom Munobpa-
3oBanusi Poccun ot 24.08.2000 Ne 2488 «O06 yuere 6mbnuoreunsix GpoHa0B OMOIMOTEK 00pa3zoBa-
TEJBHBIX yupexaeHui». [IpoBepka poHI0B OMOINOTEKN MTPOBOIUTCS CUCTEMAaTHUECKU B CPOKH, YCTa-
HOBJIeHHbIe MMchbMOM MuHpuHa Poccun «O0 mHBeHTapu3aimu 6uOIMoTeyHbIX GoHmoB» oT 04.11.98
Ne 16-00-16-198.

3.7. UckmoyaeT nuteparypy U3 GoHIA B COOTBETCTBUU C HOPMATHBHBIMU akTaMu. [IponsBoauT
0TOOp HEMPOPUIBHBIX U AyOJIETHBIX U3IaHHUH.

3.8. Benet cucreMy OMOJIMOTEYHBIX KaTaJOTOB M KapTOTEK Ha TPAAMIIMOHHBIX U HH(pOpMAIHU-
OHHBIX HOCUTEJISX C IEJIHI0 MHOTOACTIEKTHOTO OMOIHOTpadmIecKoro pacKphITHs (OHIOB.

3.9. IlpuauMmaeT yyactre B peaii3allii MPOrpaMMbl BOCIIUTATEILHOM Pa0OThI KOJUIEIKA, UCIOIh-
3ysl pa3yHble (POPMBI M METO/IbI MHAMBUIYATIbHOM U MACCOBOM PabOTHI.

3.10. Opranusyer AJis CTYACHTOB 3aHATHS 1O OCHOBaM OHMOJIMOTEUHO-OMOIHOTrpaduecKux 3Ha-
Hui. [IpuBHBaeT HaBBIKK MOKCKa UH(POPMALIUK U €€ TIPIMEHEHHS B y4eOHOM TpoLiecce.



3.11. Bueapsier nepefoByr0 OMOIMOTEUHYIO TEXHOJOTHIO, MPOBOIUT COLIMOJOTHYECKHUE HC-
CJICZIOBAHUS C LEJIBIO MOBBIIIECHHUS KauecTBa pabOThl OMOIMOTEKN U M3YYEHUS! YUTATEIbCKUX UHTE-
pecoB.

3.12. IlpyHuMaeT yyacTue B CUCTEME MOBBIIIEHUS KBaU(pUKanuu 6MOIMOTEYHBIX PaOOTHUKOB.

3.13. Koopaunupyetr paboTy ¢ METOAMYECKUMU KOMHUCCUSIMU M OOIIECTBEHHBIMU OpIaHU3a-
UMM Koieka. IIpuHumaer yqactue B paboTe METOIUYECKUX 00beAMHEHUH peruoHa. B3aumo-
JefcTByeT ¢ OMOIMOTEeKaMH PETHOHA U YUPEKICHUSMU POACTBEHHOTO MPOQUIIs.

IV. YnpaBiienue u opranu3anus 1eiTeJbHOCTH OMOIHOTEKH

4.1, Paboty OMOIMOTEKH OpraHu3yeT OMOJIMOTEKapb, KOTOPHIM MOMUYUHSACTCS TUPEKTOPY
KOJUIEJPKa M MOXKET SIBIISITHCS YJICHOM II€IarorM4ecKoro coBeTa Koyuiemka. bubnnorekaps Hecer
OTBETCTBEHHOCTb 32 BBINOJIHEHHUE BO3JI0OKEHHBIX HAa OMONMOTEKY 3a7ad ¥ (pyHKUUMN, OnpeaeneH-
HBIX JOJDKHOCTHOM MHCTPYKLHMEH, 32 COCTOSIHME TEXHUKU O€30MacHOCTH, OXPaHy TpyJAa U MPOu3-
BOJICTBEHHOM CaHUTapHH.

4.2. bubnnorekaps OMH pa3 B r0OJl OTYUTHIBACTCS TIEPE]l TIEICOBETOM O PE3yJIbTaTax IMpo/ie-
JaHHOU pabOTHI.

4.3. Pacxonel Ha cojepkaHue OMOIMOTEKH MPETyCMATPUBAIOTCS B OOINECH CMETe pacxojoB
KoJuteka. PykoBoacTBo obecrieunBaeT mnpuoOpeTeHne o0opyaoBanus, obecriednBaeT OMdIuoTe-
Ky HEOOXOJUMBIMH TOMEIICHUSIMHU.

4.4 bubnuoTekapb BeAET JOKYMEHTAIMIO U YUYET CBOEH paboThl, IPeaOCTaBIsSET OTUYEThI
U TUTaHBbI pabOTHI B YCTAHOBJICHHOM IOPSIJIKE.

V. IlpaBa u 0013aHHOCTH OMOJIHOTEKH
bubnmoreka nmeer npaso:

5.1. CamoCTOSITENBHO ONPENENATh COAEP)KaHUE U KOHKPETHbIE (DOPMbI CBOEH €ATEIbHOCTH
B COOTBETCTBHUU C LIETSIMU U 33Jja4aMu, YKa3aHHbIMU B [Tosnoxxenun o 6ubnuoreke.

5.2. IlpeacTaBnaTh Ha PaCCMOTPEHUE U YTBEPKACHUE TUPEKTOPY KOJUIEHKa MPOEKTHI JTOKY-
MEHTOB.

5.3. Onpenenars B COOTBETCTBUM C NMPABUIAMH MOJIb30BaHUS OMOIMOTE KON BUIBI U pa3Mepbl
KOMIIEHCAIMH ylepOa, HAHECEHHOT'O YHTATEIIMHU.

5.4. 3HaKOMUTBHCSI ¢ YYEOHBIMHU IJIaHAMU U 0Opa30BaTEIbHBIMU MpPOTpaMMaMHU KOJUIEIKaA.
[Tosrydath OT CTPYKTYPHBIX MOJPA3IENCHUNA KOJUIeIKa MaTepHalbl U CBEICHHs, HEOOXOIUMBIC
JUIsl pelIeHtsl IOCTaBICHHBIX nepe] OnOIoTekon 3aaay.

5.5. IlpencTaBusTh KOJJIEIK B Pa3IMYHBIX YUPEKICHUSX U OPTaHU3AIMAX B MIPEeNiax CBoO-
eil KOMIIeTeHIIMH, TPUHUMATh ydyacTue B paboTe KOH(EepeHLUH, COBEIIaHUNH U CEMHHApOB IO
BoIpocaM OMOIMOTeYHOH U HH(POPMaLIMOHHO-0MOIHOrpaduuecKoi 1esITeTbHOCTH.

5.6. BecTu B yCTaHOBJIEHHOM MOPsAKE NEPENUCKY C APYTUMHU OMOIMOTEKaMU U OpraHu3alus-
MH.

5.9 Bxoauts B OMOIMOTEUHBIE OOBEIUHEHUS B YCTAaHOBJICHHOM JEHCTBYIOIIMM 3aKOHOJA-
TEIbCTBOM MOPSIKE.

V1. OTBeTCTBEHHOCTH OMOIHOTEKH

Bbubnuoreka oTBETCTBEHHA 332 COXPAHHOCTh CBOMX (hOHJI0B. PaboTHUKN OMOIMOTEKH, BUHOB-
HbIe B IPUYMHEHUH yiiepba 6ubnuoTeyHsIM (OHIaM, HECYT OTBETCTBEHHOCTb B IMOPSIKE, MPeny-
CMOTPEHHOM JECHUCTBYIOIIUM 3aKOHOIaTEILCTBOM.



ITPABWJIA
MOJIb30BAHUS BUBJINOTEKOM

l. O0ue moJI0KeHUu s

1.1. IlpumepHble mpaBuUiia MOJIb30BaHUSA OMOIMOTEKON KpPaeBOro roCyJapCTBEHHOI'O aBTO-
HOMHOTO Mpo(deccnoHaTbHOTO 00pa3oBaTeNbHOr0 yupexkaeHus «IpoMbIIUIeHHO - TeXHOJIoThYe-
ckuii komemk» (mainee — KI'A TIOY «IITK») pa3paboransl B cooTBeTcTBUU ¢ [lomokeHueM o
OuOJIMOTEKE KOJUIEKA.

1.2. TlpaBuna mojip30BaHUsA OWUOIMOTEKON PETIaMEHTUPYIOT OOLIWHA MOPSAIOK OpraHu3a-
U 00CTy>KMBAaHMS YATATEIIEH KOJIeKa, MpaBa v 00s13aHHOCTH OMOIMOTEKH U €€ YUTaTeIIeH.

Il. YnTaTtenau, ux npasa,
005I3AaHHOCTH H OTBETCTBEHHOCTDH

2.1. CryneHTsl, npenoaaBaTeiy, COTPYAHUKHN KOJUIe[kKa U JIpyrue YyuTaTelld UMEIOT IPaBo
OecriaTHO MOJIb30BaThbCSl OCHOBHBIMU BHJAAMU OMOJIMOTEYHO-UH(OPMALMOHHBIX YCIYT, MpPero-
CTaBJISIEMbIX OUOIHOTEKOM:

- M0JIy4aTh MOJHYI HH(OpMauo o cocTaBe (OHAOB OMOIMOTEKH Yepe3 CUCTEMY Karajuo-
rOB U KapTOTeK U Apyrue Gopmbl OMOIMOTEYHOTr0 HUHPOPMUPOBAHNUS;

- osty4arth U3 (ponaa OMOIMOTEKU /AJi1 BPEMEHHOIO OJIb30BaHMS B YUTAJILHOM 3aJle WIH Ha
aboHEeMeHTe M3aHNs WIH UX KOIHUH;

- IIOJTy4aTh KOHCYJITaTHBHYIO ITOMOIIIb B ITOMCKE U BEIOOPE MCTOYHUKOB WH(OPMAIIHH;

- IPOJJIEBATh CPOKH IOJIb30BAHUS JOKYMEHTaMHU U HH(OpMaIei B yCTAHOBJICHHOM MOPsI/IKe

2.2. CryneHTaM JIpyrux y4eOHBIX 3aBEJCHHI M CHeUalIuCcTaM ropoja MpeloCTaBiIseTCs
paBo 00CITYXKMBAaHUS B YNTAIBHOM 3aJie 10 J0TOBOPY.

2.3. Yuratenu o0s3aHbl OEPEKHO OTHOCUTHCS K KHUTaM M JPYTUM IPOU3BEIECHUAM NeYaTH,
MOJTy4E€HHBIM U3 (OH0B OMOTMOTEKH; BO3BpAallaTh UX B YCTAaHOBIICHHBIE CPOKH, HE BHIHOCUTH UX
U3 MOMEUIeHU OMOIMOTEKH, €CIM OHU HE 3aperMCTPUpPOBAaHbl B UMTATEIbCKUX (DOpMyIspax WM
JPYTrUX YYETHBIX JOKYMEHTax; HE JeNaTh B HUX MOMETKH, TOJYCPKUBAHUsS, HE BBIPHIBATH U HE
3aru0arb CTPAHUIIBL, HE HAPYIIAaTh PACCTAHOBKY B (DOHIAX OTKPBITOTO JOCTYIIA; HE BEIHUMATh Kap-
TOYKHU U3 KaTaJIOTOB U KapTOTEK.

2.6. Ilpu mosyueHUU JAUTEpaTypbl YUTATENU JOJDKHBI TIIATENBHO MPOCMOTPETh KAXKA0€ U3-
JJaHWE U B cly4yae OOHApYEHHs KaKuX-TO 1e(EeKTOB cOOOIUTH 00 ATOM OHOIMOTEKAPIO, KOTOPHIH
c/leJlaeT Ha KHUTE COOTBETCTBYIOIME MOMETKU. B MPOTUBHOM Cilydae OTBETCTBEHHOCTH 32 MOPUY
KHHUT HECET YUTATelb, MOJIb30BaBUIMIICS U31aHUEM TTOCTIETHUM.

2.7. ExerogHo, B KOHIIE Y4€OHOTO Trojaa, YUTATENH OO0S3aHBI MPOUTH TMEPEPETUCTPAIUIO C
NpeIbSABICHUEM BCEW YHUCIHAILIEHCS 32 HUMHU JUTeparypbl. UuTaTenu, He Mpolleiie nepeperi-
CTpaIHIo, B CIEAYIOMEM YIeOHOM TO/Ty HE OOCITY)KUBAIOTCSI OMOIMOTEKOM.

2.8. Ipu otuncnenun uz KI'A IIOY «I1TK», odbopmienun akageMUyecKoro Uin JeKpeTHOrO
OTITyCKa YUTATENM 00s13aHbl BEPHYTh B OMOJIMOTEKY BCE UUCISAIINECS 32 HUMU U3/1aHUs.

2.9. Yurarenu o0s3aHbl COOMIOIATh MpaBUia MOJIb30BaHUs OnOnmorexoil. HapymmBimme nx
WIN TPUYMHUBIINE OUOIHOTEKEe yiepd KOMIIEHCUPYIOT €ro B pa3Mepe, yCTaHOBJIEHHOM IpaBuila-
MU T0JIb30BaHUs OMOTMOTEKOM, a TaK)Ke HECYT MHYIO OTBETCTBEHHOCTh B CIIydyasiX, IPEeIyCMOTPEH-
HBIX JICHCTBYIOIINM 3aKOHOAATEIbCTBOM.

2.10. YuTaTenu, OTBETCTBEHHBIE 33 YTPATy WUJIU MOBPEXKICHNE U3TaHHUKI, 00s3aHbI 3aMEHUTh UX
TaKUMHU K€ U31aHUSMU, IPU3HAHHBIMU OMOIMOTEKON paBHOLICHHBIMH.



I11. IlpaBa 1 00s13aHHOCTH OHOIHOTEKH

3.1. bubnnoreka B cCBOeH JEATEIHHOCTH 00ECHEUYMBACT PEATH3AIMIO BBIIIE MEPEUNCICHHBIX
MIpaB YUTATENCH.

3.2.bubnuoTeka o0s3aHa:

- ”HPOPMHPOBATh YUTATENICH 000 BCEX BUAAX MPEIOCTABIIEMbIX ONOINOTEKON YCITYT;

- 00eCIeunTh YUTATEISIM BO3MOXKHOCTh IOJIb30BAaThCsl BCEMHU HM3JaHUsIMH U3 (hoHIga OMO-
JHOTEKH,

- MOMYJSPU3UPOBATH CBOU (DOHBI U MPEIOCTABIISIEMBIEC YCIYTH, Pa3BUBaTh M MOOLIPSTH HH-
TEpec K JINTEpaType;

- COBEpIICHCTBOBATH OUOIMOTEYHOE M MHPOPMAITMOHHO-OnbIHorpaduideckoe o0CIyKuBa-
HUE YUTaTeJeH, BHEAPSS KOMIBIOTEPU3AIUIO U TIEPEIOBbIC TEXHOJIOTHH;

- oOecrieurBaTh BBICOKYIO KYJIbTYPY 0OCITYy)KHUBaHHUS,

- OKa3bIBaTh MTOMOIIIb YUTATEIISIM B BHIOOPE HEOOXOAMMBIX JOKYMEHTOB;

- TIPOBOJIUTH YCTHBIC KOHCYJIbTAIIMH, IPEAOCTABIISIS B UX MOJb30BaHUE KATAIOTH, KAPTOTCKH
U uHble (opMbl HHPOPMUPOBAHHUS, OPTaHU3Ys KHIDKHBIE BBICTaBKHU, OuOIHorpaduieckiue 0030psl,
"Jla1 uHpOpMaAMH" B IPYTHE MEPOTIPUSITHS;

- OCYIIECTBJISTH MOCTOSHHBIA KOHTPOJb 32 BO3BPALIEHHEM BBIJAHHBIX JOKYMEHTOB B OuO-
JTNOTEKY,

- CO3/1aBaTh M MOJAJEPKUBATh B ONOIMOTEKE KOM(POPTHBIE YCIOBUS JUIsl paOOTHl UNTATETICH;

- OTYMTHIBATHCS B CBOCH JCATEIBHOCTHU MEPE]] YUTATEISIMU B COOTBETCTBUU ¢ [lomoxxeHnem
0 OMOJIMOTEKE ¥ YCTAaHOBJICHHBIMHU IPABHIIAMHU.

1V. IIpaBuia noib30BaHus1 A00HEHTOM

4.1. OcHoBaHuEM 7S 3aIIUCH B OMOJIMOTEKY CIIY)KMT MpPHUKa3 AUPEKTOpa O 3aYMCICHHUU Ha
yuely WM npuem Ha padoTy.

4.2. Ilpu 3anucu B OUOIMOTEKY YUTATENb JOJDKEH 03HAKOMUTHCS C TIpaBUJIaMU TOJIH30BaAHUS
U MIOATBEPANUTH 00513aTE€IBCTBO 00 UX BBIOJHEHNHU CBOEH MOANUCHIO B UUTATEIHCKOM (OpMYIIsIpe.

V. IlpaBuJia noJib30BaHUsA A00HEMEHTOM

5.1. 3a kax /bl ONYYCHHBIH Ha a00OHEMEHTE DK3EMILISP U3/IaHUS YUTATENb PACIIMCHIBACTCS B
yuTatebckoM (popmyispe. Ilo Bo3Bpariennu aureparypbl OUOIHOTEKaph BHIYEPKHUBAET B YNTATENb-
ckoM (opmyssipe Ne 1 TIOMUCh YMTATENs, CTaBs CBOO psiioM. OTMedaeT AaTy MOCEIICHHUS.

5.2. Cpoxu noIp30BaHUS TOKYMEHTAMH:

- yueOHas IuTepaTypa BBIJAETCS Ha CEMECTP MJIM Ha YYEOHBIM TOJ] B KOJIMUYECTBE, OMpeIerse-
MOM B COOTBETCTBUU C YYEOHBIMH IJIAHAMHU B 00pa30BaTEIHHBIMU MPOTPAMMAMU;

- Hay4Has JTUTEpaTypa BBIIAETCS HA CPOK 0 OJHOTO MecsAlla U He OoJee MITH IK3EMIUISIPOB
€IMHOBPEMEHHO;

- XYJI0’)K€CTBEHHAs JIUTepaTypa U MEPHONKa BBIIAIOTCS B KOJIMUYECTBE HE Oojiee Tpex IK3eM-
IJIAPOB HA CPOK 110 15 nHeil.

53 qI/ITaTeJ'II/I MOFYT HpO}IJ’II/ITB CpOK IIOJIb30BaHMU BBIJJAHHBIMU U3JJaHUAMU, €CJIN HAa HUX HCT
CIIpOCa CO CTOPOHBI IPYTUX YUTATEIEH.

5.4. JIoKyMeHTBI ISl MCIIOJb30BAaHUS HA TPYMIOBBIX 3aHATHSAX BBIIAIOTCS Ha a0OHEMEHTE
MOJ] PACMHUCKY MpenoAaBaTento u opopMisitoTcs B GOopMyIIsipe pernoaaBaTers.



5.5. Kak npaBuio, He moJjexaT BblJjaye Ha JOM: TEKyllas NEepUOANKA, PEAKUE U LICHHBIE
KHHTH, a TaK)Ke TOCIETHUHN WM €IUHCTBEHHBIN YK3EMIUISIP U3/IaHUs, XpaHsIerocs B GoHe.

VI. l'[paBmIa MNOJIb30BaHUSl YUTAJIBbHBIM 3aJI0M

6.1. Ilpu 3aka3e U31aHUI B YUTAIBHOM 3aJ€ YUTATENIU NPEABABIAIOT JOKYMEHT, yIOCTOBE-
pstoui TMYHOCTb. [Ipy MmostydeHnn u3aHus YuTaTelb PacluChiBaeTCA B KHUKHOM (hOpMYyJIsipe.

6.2. IIpu OTCYTCTBMM UYHTAJIBHOTO 3aja JOKYMEHTbl M HH(pOpPMAalLMOHHBIE MaTepuaibl, UC-
H0JIb3yEMBbIE B IIpe/ieax BpeMeHH padoThl OMOINOTEKH B CTEHAX y4eOHOro 3aBE/I€HUs, MOTYT BbI-
aBaThCs HA aDOHEMEHTE.

6.3. Uncno 10KyMEeHTOB ¥ MH(POPMALMOHHBIX MaTEPUAJIOB, BbIIaBAEMbIX B YUTAJIBHBIX 3aJax,
KaK IpaBUJIO, HE OrPaHUYHUBAETCA.

6.4. VI3nanusi, BeIJaBacMble B YMTAJIBHOM 3ajie, MOTYT OBITH 3a0pOHUPOBAHBI 332 ONpEICIICH-
HBIM YUTaTEJIeM Ha ONpPEENICHHbIN CPOK.

6.5. DHUMKIIONEINH, CIIPAaBOYHbIE M3JaHUS, PEJKHE M IICHHblE KHUTH, a TaKKe W3JaHMs,
noiy4yeHHble 10 MBA, BbIalOTCS TONBKO B YUTAJILHOM 3aJI€.

6.6. He paspemiaercst BXOJUTh B YNTAJIbHBIN 3a]1 C JUYHBIMU U OUOIMOTEYHBIMU KHUTAMH,
JKypHajlaMH, razeTaMmy, BbIPE3KaMM M3 NEYATHBIX M3JaHUM APYTMMU IMEYaTHBIMH MaTepuaiami,
noceuaTs OMOIMOTEKY B BEpXHEH OEXK/€, BXOJUTh B YMTAJIBHBINA 3a1 U MOJCOOHBIA (OHJI C CyM-
KaMu ¥ mopTdensiMi, HapylaTh TUIIMHY U TMOPSIO0K B MOMEMICHHUSIX OMOTMOTEKH, 3aXOAUTh 0e3
paspeuieHus OubaroTeKkaps B CayKeOHbIe TOMEIIEHNS U KHUT OXPaHUIHILIE.

6.7. BBIHOCUTH TOKYMEHTBI M3 YMTAJIBHOIO 3ajla 0e3 paspereHus: OMOIMoTeKaps 3amnperieHo.
B ciydae HapylieHus 3TOro npaBuja YUTaTeIN MOT'YT ObITh JIMIIEHBI ITpaBa MMOJIb30BaHUs OMOIHMO-
TEKOM Ha CPOK, OnpeaesseMblii OMOINOTEKOM.

VII. ITopsaaok mo/1b30BaHUS JIUTEPATYPO B APYTrUX NMYHKTAX

7.1. JlIokyMeHTHI ¥ MH()OPMAIIMOHHBIC MaTepHAIBI U3 MMYHKTOB BBIJJaYl TPU YISOHBIX Ka-
OuHeTax W Ja0OpaTOpHSAX HA JOM YHUTATEJSIM HE BbaroTcs. Mcmonp3oBanue (oHIa MyHKTA
BBIJIAUU OCYIIECTBISETCA M0 PaBUaM MOJIb30BaHHS YATATHHBIM 3aJ10M OUOIHOTEKH.

7.2. OTBETCTBEHHOCTh 3a BBbIJIaHHBIE KHUTU M3 Y4eOHBIX KaOMHETOB W JlabopaTopuil HeceT
MpenojaBaTeNib U MacTep MPOU3BOJICTBEHHOTO oOydeHHus (Moaydarouuil KHUru u3 ¢onga 6uo-
JIMOTEKN).



